
 

Virtus Lottery Procedures  

 

Applications may continue to be received after the deadline, but will be placed on the wait list and  

not included in the lottery if applicable. If the number of applications received before the  

application deadline does not meet or exceed capacity, then applications will be received and  

admission will be given on a first come, first served basis. If the number of applications received  

before the deadline exceeds the number of slots available, a public lottery will be held. If the  

number of applicants exceeds capacity prior to the application deadline, a public lottery will be  

conducted on the last business day of February. Participants in the lottery will be notified by phone  

or electronic communication. All attempts to contact families will be documented. The lottery will  

be conducted in the school facility or similar public place. The lottery will be conducted in the  

following manner: 1) a card with the name of an individual applicant will be sealed in an unmarked  

envelope; 2) each envelope will be placed in a transparent, plastic bin by grade level which will be  

sufficiently large enough to allow the envelopes to be thoroughly shuffled; 3) a volunteer from the  

community will draw and open each envelope, reading aloud the name of the applicant; 4) the  

 name drawn and announced will be recorded on separate ledgers. The procedure will continue until  

all envelopes have been drawn and all names announced and recorded. Parents will be notified of  

the results of the lottery via electronic and US Mail. All students not admitted in the lottery process  

will be placed on a waiting list in order in which they were chosen in the lottery. As slots open  

during the school year, students will be admitted from the waiting list. Prior to the school year  

beginning, parents have 5 (5) business days after receipt of notice to respond before the school will  

move to the next student on the waiting list. Within 10 business days of school starting and during  

the school year, parents have two (2) business days after receipt of notice to respond before the  

school will move to the next student on the waiting list. Every effort will be made to reach each  

student’s parent or guardian. 


